
AGENDA -  REGULAR MEETING

COWETA CITY COUNCIL

COWETA CITY HALL, 310 S. BROADWAY

MONDAY, AUGUST 5, 2019 6:00 P.M.

MEETING PROCEDURE: Comments on all scheduled agenda items will be heard immediately following 
the presentation by staff or the petitioner. Please wait until you are recognized by the Mayor and keep your 
comments as brief as possible. Individuals addressing the City Council must identify themselves by name 
prior to making any comments. The City Council will act on an agenda item after comments from staff and 
the City Council have been heard.

CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL
EVETTE MORRIS ______
HAROLD CHANCE ______
NAOMI HOGUE ______
LOGAN BROWN ______
RANDY WOODWARD ______ 

GENERAL CITY COUNCIL COMMENTS
(During the General City Council Comments section of the agenda, the City Council shall make 
no decision or take any action except as to request the City Manager to schedule the matter for 
Council discussion at a later date.)

CONSENT
(All matters under the “Consent Calendar” are considered by the City Council to be routine and 
will be enacted by one motion. Any Councilmember may, however, remove an item from consent 
by request.)

Approval of Minutes
Approval of the Minutes of the Coweta City Council Regular Meeting held on July 1, 2019.

190603 CITY COUNCIL MINUTES .PDF

Surplus Property Declaration
Approval on a declaration of surplus on the following and authorization for the City Manager to 
dispose of accordingly; Alcatel-Lucent IP Touch Telephone System. 

SURPLUS DECLARATION IP PHONES.PDF

OLD BUSINESS

Recognition of Coweta Youths
Presentation of Citizenship Awards by Chief of Police Mike Bell to two Coweta youths who showed 
integrity and honesty in ensuring lost property was returned to its rightful owner.
(Mike Bell, Chief of Police)

Agreement for Fiscal Year 2019-2020 Worker’s Compensation Coverage
Discussion and possible action to approve the 2019-2020 Oklahoma Municipal Assurance Group 
(OMAG) Renewal Participation Agreement for Worker’s Compensation coverage, with $87,031 of 
the premium paid from the OMAG escrow account.
(Julie Casteen, Assistant City Manager) 

190805 STAFF REPORT OMAG RENEWAL.PDF
190805-OMAG WORKERS COMP RENEWAL AND USE OF ESCROW.PDF

Ballot for Election of OkMRF Trustee
Discussion and possible action on the adoption of Resolution No. 2019-27, a Resolution of the City 
Council of the City of Coweta, Oklahoma casting a vote for Trustee of the Oklahoma Municipal 
Retirement Fund (OkMRF) to fill the expiring term of At-Large Trustee representing the entire 
membership.
(Roger Kolman, City Manager) 

190805 STAFF REPORT OMRF BOARD OF TRUSTEES.PDF

RESOLUTION 2019 27.PDF

Appointment of Requisitioning and Receiving Personnel
Discussion and possible action on the appointment of Fire Chief Greg Edwards and Assistant City 
Manager Julie Casteen to serve as requisitioning officers, and Deputy Fire Chief Aaron Culwell and 
Fire Captain Brian Woodward to act as receiving officers for purchases utilizing the Wagoner 
County Sales Tax Account.
(Greg Edwards, Fire Chief)  

190805 STAFF REPORT APPOINTMENT OF COUNTY OFFICERS.PDF

Purchase of Pickup for Cemetery
Discussion and possible action on the approval of the purchase of one (1) 2020 Ford half ton pickup 
truck for the Cemetery from Bill Knight Ford at a cost not to exceed Twenty Five Thousand Dollars 
($25,000) utilizing Oklahoma Statewide Purchasing Contract SW0035 and authorizing the City 
Manager to execute all documents related thereto. 
(Rob Werley, Public Works Director) 

190805 STAFF REPORT FORD HALF TON TRUCK.PDF

IMAGE2019-07-23-124413.PDF

Live Scan Purchase Contract
Discussion and possible action on the purchase of a Live-Scan finger printing machine to be installed 
at the Coweta Police Department at a cost not to exceed Seventeen Thousand Eight Hundred Seventy 
Eight dollars ($17,878.00.00) and direct the City Manager to sign all required documents.
(Mike Bell, Chief of Police) 

190805 STAFF REPORT FINGERPRINT SCANNER.PDF

LIVESCAN INFORMATION SHEETS 2019-2020 BUDGET.PDF

Agreement for SRO Services
Discussion and possible action on the approval of a Memorandum of Understanding between the 
City of Coweta and the Coweta Board of Education pertaining to the operations of a School 
Resource Officer Program within the Coweta Public School system.
(Mike Bell, Chief of Police)

109895 STAFF REPORT SRO.PDF

190805 SRO CONTRACT.PDF

Purchase of Police Unit
Discussion and possible action on the purchase of one (1) 2020 Ford Police Interceptor vehicle from 
Bill Knight Ford utilizing State of Oklahoma Purchasing Contract SW035 at a cost not to exceed 
Thirty Nine Thousand dollars ($39,000.00) and direct the City Manager to sign all required 
documents. 
(Mike Bell, Chief of Police) 

POLICE UNIT COST SHEET 2019-2020.PDF

NEW BUSINESS
(Business which was not foreseen prior to the posting of the agenda.) 

ADJOURNMENT

IF YOU REQUIRE A SPECIAL ACCOMMODATION PURSUANT TO THE AMERICANS WITH DISABILITIES ACT, PLEASE 

NOTIFY CITY HALL BY 9:00 A.M. ON THE DATE OF THE MEETING.

I.
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IV.

V.
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Documents:
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MINUTES OF THE COWETA CITY COUNCIL REGULAR MEETING
JULY 1, 2019   6:02 P.M.

The members of the Coweta City Council met in regular session on Monday, June 3, 2019, at 
6:02 p.m. in the Coweta City Hall, 310 South Broadway, Coweta, Oklahoma.

COUNCILMEMBERS PRESENT: Evette Morris, Harold Chance, Naomi Hogue, Logan 
Brown, Randy Woodward.

COUNCILMEMBERS ABSENT: None.

STAFF PRESENT: Roger Kolman, Ron Cates, Julie Casteen, Rob Werley, Chip Cohrs, Greg 
Edwards, Mike Bell, Julia Stephens, Marcy Kilgore, Tom Young.

I. The meeting was called to order by Mayor Morris.
      
II. Roll call taken.  Councilmembers present and absent as shown above.

III. GENERAL CITY COUNCIL COMMENTS

Mayor Morris welcomed Town of Porter Mayor Sharon Payne and Trustee Sam 
Hendricks. The Mayor reminded the audience that the Patriotic Festival was moved to 
July 6th. 

IV. CONSENT

Motion by Harold Chance, second by Randy Woodward, to approve consent calendar 
items:

Minutes of the Coweta City Council/Coweta Public Works Authority/Coweta 
Industrial Joint Special Meeting held on June 3, 2019

1.

Minutes of the Coweta City Council Regular Meeting held on June 3, 2019.2.

Minutes of the Coweta City Council Special Meeting held on June 19, 2019.3.

Authorized the Mayor to sign a Notice of Authorized Agent form with the 
Oklahoma Municipal Retirement Fund.

4.

Declared Surplus on the following items and authorized the City Manager to 
dispose of accordingly: two (2) Remington Model 12 Gauge Shotguns.

5.
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MINUTES OF THE COWETA CITY COUNCIL REGULAR MEETING HELD JULY 1, 2019

Authorized the Mayor to sign a contract with Ki Bois Community Action, in the 
amount of $50,000.00, for the provision of transportation services within the City 
of Coweta, Oklahoma.

6.

Page 2 of 6



MINUTES OF THE COWETA CITY COUNCIL REGULAR MEETING HELD JULY 1, 2019
 

Aye: Evette Morris
 Harold Chance
 Naomi Hogue
 Logan Brown
 Randy Woodward
 

V. OLD BUSINESS

Misty Edwards presented information on the Coweta Barn Quilt Trail initiative. Ms. 
Edwards and Charlotte Kolman presented the City of Coweta with a wooden quilt painted 
by Ms. Kolman to be included in the Oklahoma Quilt Trail/Coweta Barn Quilt Trail. The 
quilt will be installed on City Hall.

Discussion held regarding possible action on a request from H2 Property Investments, 
Developer, and Cook & Associates Engineering, Inc., Engineer/Surveyor, for Final Plat 
approval of Stonebrook, an RS-3 zoned residential subdivision of 4.848 acres more or 
less with 24 lots located on the corner of East 151st Street South and 285th East Avenue, 
in Section 13, Township 17 North, Range 15 East of the Indian Base and Meridian, City 
of Coweta, Wagoner County, State of Oklahoma.

Motion by Harold Chance, second by Evette Morris, approving the request by  H2 
Property Investments, Developer, and Cook & Associates Engineering, Inc., 
Engineer/Surveyor, for Final Plat approval of Stonebrook, an RS-3 zoned residential 
subdivision of 4.848 acres more or less with 24 lots located on the corner of East 151st 
Street South and 285th East Avenue, in Section 13, Township 17 North, Range 15 East of 
the Indian Base and Meridian, City of Coweta, Wagoner County, State of Oklahoma. 

Aye: Evette Morris
 Harold Chance
 Naomi Hogue
 Logan Brown 
 Randy Woodward
 
Discussion held regarding possible action on the adoption of Resolution No. 2019-24, a 
joint resolution of the City Council of the City of Coweta, Oklahoma and the Trustees of 
the Coweta Public Works Authority adopting the Environmental Information Document 
for the proposed wastewater treatment plant improvements.

Motion by Randy Woodward, second by Harold Chance, approving the adoption of 
Resolution No. 2019-24, a joint resolution of the City Council of the City of Coweta, 
Oklahoma and the Trustees of the Coweta Public Works Authority adopting the 
Environmental Information Document for the proposed wastewater treatment plant 
improvements.

Aye: Randy Woodward
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MINUTES OF THE COWETA CITY COUNCIL REGULAR MEETING HELD JULY 1, 2019

 Harold Chance
 Evette Morris
 Naomi Hogue
 Logan Brown
 
Discussion held regarding possible action on the adoption of Resolution 2019-25 a Joint 
Resolution of the City Council of the City of Coweta, Oklahoma, the Trustees of the 
Coweta Public Works Authority, and the Trustees of the Coweta Industrial Development 
Authority appointing a Treasurer to act for and on behalf of each entity.

Motion by Randy Woodward, second by Harold Chance, approving the adoption of 
Resolution 2019-25 a Joint Resolution of the City Council of the City of Coweta, 
Oklahoma, the Trustees of the Coweta Public Works Authority, and the Trustees of the 
Coweta Industrial Development Authority appointing Julie Casteen as Treasurer to act for 
and on behalf of the City of Coweta.

Aye: Randy Woodward
 Harold Chance
 Evette Morris
 Naomi Hogue
 Logan Brown

Discussion held regarding possible action authorizing the Mayor to accept and sign 
documents for the engagement of Arledge & Associates to provide auditing services for 
fiscal year ending June 30, 2019, in the amount of Twenty-One Thousand Two Hundred
Dollars ($21,200.00), with half being paid by the Coweta Public Works Authority.

Motion by Randy Woodward, second by Harold Chance, to authorize the Mayor to accept 
and sign documents for the engagement of Arledge & Associates to provide auditing 
services for fiscal year ending June 30, 2019, in the amount of Twenty-One Thousand 
Two Hundred Dollars ($21,200.00), with half being paid by the Coweta Public Works 
Authority.

Aye: Randy Woodward
 Harold Chance 
 Evette Morris
 Naomi Hogue
 Logan Brown
 

 Mayor Morris opened the public hearing at 6:18 p.m. regarding the proposed annexation and 
service plan on the following property: a tract of land located in Section 25, Township 18 
North, Range 15 East of the Indian Base and Meridian, Wagoner County, to the City of 
Coweta, Oklahoma (property located at 27689 East 111th Street South). Steven Lester, 
pastor of the Coweta Church of the Nazarene, expressed his gratitude to the community 
for assisting them after their former facility was destroyed by fire and asked that the City  
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MINUTES OF THE COWETA CITY COUNCIL REGULAR MEETING HELD JULY 1, 2019
 

Council approve the church’s request to annex the property for their new facility. Public Hearing closed 
at 6:20 p.m.

Discussion held regarding possible action on the adoption of Ordinance No. 818, an 
Ordinance of the City of Coweta, Oklahoma accepting, adding, and annexing land 
located in Section 25, Township 18 North, Range 15 East of the Indian Base and 
Meridian, Wagoner County, to the City of Coweta, Oklahoma, all that certain real estate 
being more particularly described hereinafter; providing that said real estate shall be part 
of the City of Coweta, Oklahoma, and all property situated therein shall be subject to the 
jurisdiction, control, laws, and ordinances of the City of Coweta, Oklahoma; providing a 
service plan for the annexed area; directing notification; and declaring an emergency.

Motion by Evette Morris, second by Harold Chance, to approve the adoption of 
Ordinance No. 818, an Ordinance of the City of Coweta, Oklahoma accepting, adding, 
and annexing land located in Section 25, Township 18 North, Range 15 East of the Indian 
Base and Meridian, Wagoner County, to the City of Coweta, Oklahoma, all that certain 
real estate being more particularly described hereinafter; providing that said real estate 
shall be part of the City of Coweta, Oklahoma, and all property situated therein shall be 
subject to the jurisdiction, control, laws, and ordinances of the City of Coweta, 
Oklahoma; providing a service plan for the annexed area; directing notification; and 
declaring an emergency.

Aye: Evette Morris 
 Harold Chance 
 Naomi Hogue 
 Logan Brown
 Randy Woodward

Discussion held regarding possible action declaring an emergency to Ordinance No. 818, 
making it effective immediately upon passage.

Motion by Harold Chance, second by Randy Woodward, declaring an emergency to 
Ordinance No. 818, making it effective immediately upon passage.

Aye: Harold Chance   
 Naomi Hogue 
 Logan Brown
 Randy Woodward
 Evette Morris

VI. NEW BUSINESS
  There was no new business.
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MINUTES OF THE COWETA CITY COUNCIL REGULAR MEETING HELD JULY 1, 2019

 VII. ADJOURNMENT  

 Mayor Morris adjourned the meeting at 6:22 p.m. 

       

       ___________________________________
       Evette Morris, Mayor

___________________________________
Julie Casteen, City Clerk
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POST OFFICE BOX 850  COWETA, OKLAHOMA 74429  PH. (918) 486-2189  FAX (918) 486-5366  www.cityofcoweta-ok.gov

Memorandum
To: Honorable Mayor and City Council
 
From: Julie Casteen, Assistant City Manager

Re: Workers’ Compensation Insurance Renewal and Use of Escrow

Date: July 25, 2019

BACKGROUND

The City of Coweta participates in the Oklahoma Municipal Assurance Group (OMAG) Aggregate 
Deductible Plan for Workers’ Compensation Insurance. This is a self-funded program that allows the City 
to pay into its own loss fund from which claims are paid. When claims are less than the loss fund, the 
difference is paid into an interest-bearing escrow account held for the City by OMAG.

For fiscal year ending June 30, 2019, the City received $8,582 in interest and $78,448 paid to the loss 
fund due to favorable claim payments for FY19.

The escrow balance as of June 30, 2019 was $197,091.73. The renewal premium on the City’s Workers’ 
Compensation coverage is $191,372.00 for FY20.

STAFF RECOMMENDATION:

Staff recommends a motion to approve the 2019-2020 Renewal Participation Agreement for Workers’ 
Compensation coverage at a cost of $191,372, with $87,031 to be paid from the OMAG escrow account. 
The remaining escrow balance of $110,061 is recommended to be held in case of spikes in renewal rates 
in future years. 

ATTACHMENTS:

OMAG 2019-2020 Renewal Participation Agreement



3650 S. Boulevard. Edmond, OK 73013. omag.org
405.657.1400 . 800.234.9461 . FAX 405.657.1401

AGGREGATE DEDUCTIBLE PLAN

2019-2020 Renewal Participation Agreement for CITY OF COWETA

The premium for participation in the OMAG Workers' Compensation Plan for the period July 1, 2019
through July 1 , 2O2O and the Aggregate Deductible for this same period as stated on the lnvoice is
accepted as an amendment to our original agreement with OMAG for continued participation in the
Workers' Compensation Plan.

A. INTEREST CREDIT

(lf any, has been applied to the escrow amount below.)

B. ESCROW $ 197,091.73

$eteclenalntfre!the appropriate box below and fill in the dollar amount to be applied
to premium, if one appears.)

(_) 1. We will use $- of our"Escrow Gredit to reduce our 2o19-2o2o
premium for renewal of participation (NOTE: COPY OF MINUTES
REQU'RED), OR

(-) 2. We will not use any of our Escrow Credit to reduce our 2O19-2O2O
premium for renewal of participation.

Premium shall be due and payable on or before the first day of the agreement period or within thirty (30) days of the date of
invoice, whichever is later. OMAG offers three payment plans: annual, semi-annual and quarterly. Payment is due and
payable on or before the installment date or within (30) days of the date of the installment invoice, whichever is later.
However, interest shall be paid at the rate of ten percent (1O%) on the amount of the unpaid balance after the final payment
due date.

Failure to pay or for OMAG to receive the premium due on the above stated dates shall result in cancellation and non-coverage
for you for the period in which the premium was due, or any extension thereof as a result of your decision to make the
installment payments.

Date Signature of Authorized Representative

Printed Name and Title

NOTE : THIS AGREEMENT MUST BE SIGNED AND RETURNED TO OMAG BY

JUNE 15, TO RENEW JULY 1ST.
(Mail this Agreement, with or without the payment, to OMAG by June 15 at address shown below.)

lf payment is mailed after June 15, it must be received at OMAG by Julv 1st.

X                          87,031

8/5/2019

Evette Morris, Mayor



AGGREGATE DEDUCTIBLE PLAN INVOICE
Mail Payment to:

OMAG
3650 S. Boulevard

Edmond, Ok 73013-558{

TO: MR.ROGERC.KOLMAN
CITY OF COWETA
P.O. BOX 850
cowETA oK74429-0850

June 2,2019

Premium for the Participation in the OMAG Wcirkers'
Compensation Plan for the period of
Julyl ,2}lgtoJuly 1,2O2O $191'372'00

AMOUNT DUE $191, 312.00

This Pavment is due bv Julv 1. 2019

Mail payment to address shown above.

NOTE: Unless a due date is stated above, this invoice is due and payable on or before the first day of the
agreement period.

OMAG is an lnterlocal Cooperation Act Agency of Cities and Towns Providing:
Municipal Liability Protection PIan - Municipal Property Plan - Workers' Compensation Plan



3650 S. Boulevard . Edmond, OK 73013. omag.org
405.657.1400 - 800.234.9461 . FAX 405.657.1401

Workers'

MEMBER: CITY OF COWETA 0't/07/2079 To 07/01/2020 Payroll Period

Class Code DESCRIPTION Payroll Employees Volunteers

Compensation Classification Codes

5 611 Street or Road 71 6,253

1 520 Waterworks Oper 339,938 72

7580 Sewage Disposal 30,411

7 710 Firefighters & I ,]-18 , 65-l 21

'tlttA Firefighters, C l0 ,244

1120 Pol-ice Officers 968,120 24

8391 Automobile Repa 42,934

BBlO Clerical Office L, o7 4,576 26

BB31 Animal Control 39,435

9220 Cemetery Operat 40 ,273

9403 Trash, Garbage l'7 6,28]-

9 4t0 Municipal or To 2l ,528

Grand Total 4 ,105, 130 109.0 4.0

06/02/2019
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Memorandum 
 
To: Honorable Mayor and City Council 
  
From: Roger Kolman, City Manager 
 
Re: Resolution No. 2019-27, Election of Trustee to Oklahoma Municipal Retirement Fund Board 
 
Date: July 25, 2019 
 
BACKGROUND 

The City of Coweta participates in the Oklahoma Municipal Retirement Fund (OkMRF), entitling the 
governing body to cast one vote for the vacancy for At-Large Trustee. 
 
Robert Johnston, City Manager for the City of Frederic has been an OkMRF participant for thirty-eight 
years and is very active in many local government organizations. In 2013, Mr. Johnston was inducted into 
the Oklahoma Hall of Fame for City and Town Officials. Mr. Johnston has served on the OkMRF Board 
since 2014. 
 
Upon approval, the resolution will be submitted to the OkMRF, casting a ballot for Robert Johnston for 
the At-Large Trustee for the OkMRF Board. 
 
STAFF RECOMMENDATION: 

Staff recommends approval of Resolution No. 2019-27, casting a ballot for Robert Johnston to serve on 
the OkMRF Board of Trustees.  
 
ATTACHMENTS: 

Resolution No. 2019-27 



CITY OF COWETA, OKLAHOMA 
RESOLUTION 2019-27 

 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF COWETA, OKLAHOMA, 
CASTING A VOTE FOR TRUSTEE OF THE OKLAHOMA MUNICIPAL RETIREMENT FUND 
(OkMRF) TO FILL THE EXPIRING TERM OF AT-LARGE TRUSTEE REPRESENTING THE 
ENTIRE MEMBERSHIP. 
 

WHEREAS, the City of Coweta participates in the OkMRF and is eligible to cast one vote for the 
Trustee office of the OkMRF Board to fill the expiring term for At-Large Trustee; and  

WHEREAS, no vote can be split or cast in any fraction or part of the whole; and 

WHEREAS, the Authorized Agent indicates the results of our vote on the ballot and returns this 
ballot to the Trust Administrator between July 20, 2019, and August 30, 2019. 

NOW THERFORE BE IT RESOLVED by the Mayor and City Council of the City of Coweta, that its 
vote for the At-Large Trustee shall be cast for the following nominee: 

 

1. ROBERT JOHNSTON        
   
AT-LARGE TRUSTEE 

 

***END*** 

 
The undersigned hereby certify that the foregoing Resolution was duly adopted and approved by the 
Mayor and the Coweta City Council on the 5th Day of August 2019. 
 
 
 
             
       Evette Morris, Mayor 
 
 
Attest:       Approved as to form: 
 
 
             
Julie Casteen, City Clerk/Authorized Agent  Ronald D. Cates, City Attorney 
 

 



 
POST OFFICE BOX 850  COWETA, OKLAHOMA 74429  PH. (918) 486‐2189  FAX (918) 486‐5366  www.cityofcoweta‐ok.gov 

 

Memorandum 
 
To:  Honorable Mayor, Members of the City Council 
 
From:  Greg Edwards, Fire Chief 
 
Re:  Appointment of County Officers 
 
Date:  July 12th, 2019 
 
BACKGROUND 
 
The City of Coweta Fire Department receives money through a Wagoner County Fire tax and the money 
is distributed each month to all 14  fire departments within the county.   This money  is held and spent 
through the Wagoner County Clerk’s office, separate from the City of Coweta’s accounting system.  The 
County’s  internal control system requires that different people make requisitions for, and receive, the 
items  that are purchased using  this  tax.  The  county  requires  that each department designate  two  (2) 
individuals to be purchasing agents and two (2) individuals to be receiving agents. 
 
 
STAFF RECOMMENDATION 
Staff  recommends  that  Greg  Edwards  (Fire  Chief)  and  Julie  Casteen  (Assistant  City  Manager)  be 
appointed as purchasing officers.  Staff further recommends that Aaron Culwell (Deputy Fire Chief) and 
Brian Woodward  (Captain) be designated as  receiving officers  in  the use of Wagoner County Fire Tax 
funds. 
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Memorandum 
 
To: Honorable Mayor and City Council 
 
From: Rob Werley, Public Works Director 
  
Date: 5 August 2019 
 
Re: 2020 Ford F150 regular cab truck purchase 
 
 
 
BACKGROUND: 
 
Coweta PWA has been replacing our aging fleet over the last few years.  We are replacing 
vehicles over ten (10) years old and over 150,000 miles.  I would like to replace a 2003 GMC ½ 
ton truck with a 2020 Ford F150 ½ ton truck.  This truck will be utilized by my Cemetery 
Sexton.   
  
BENEFITS 
 
The 2003 GMC 1/2 ton truck currently being used has over 225,000 miles on it.  It is starting to 
have numerous mechanical issues as well as paint peeling and rust.  To try to repair this vehicle 
as well as treat the body for rust and repaint it is not worth the cost of the vehicle.  Purchasing a 
new 2020 Ford F150 ½ ton truck would add a reliable vehicle to the PWA inventory.   
 
COSTS 
 
Utilizing the State bid contract I contacted Bill Knight Ford in Tulsa and was quoted the price of 
$24,953.00.  
 
 
STAFF RECOMMENDATION 
 
Funds for this purchase would come from the Capital Improvement Fund, Cemetery-Vehicle, 12-
5403-013.  Staff recommends approval of purchasing the 2020 Ford F150 truck  
 
 
ATTACHMENTS 
 
Bill Knight Ford State bid proposal 
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Memorandum
To: Honorable Mayor and City Council
From: Chief of Police, Mike Bell
Re: Live Scan Fingerprint Machine
Date: August 5, 2019

BACKGROUND

Currently, the State of Oklahoma requires all police departments to fingerprint certain arrested ci�zens 
for specific crimes. There is a list of these crimes kept within the booking area of our department. 

Our department also provides fingerprin�ng service to ci�zens who require prints to be completed as 
part of their employment background, or state required background checks.  This includes teachers, 
security guards, law enforcement new hires, communica�ons officers, and weapon permits to name a 
few.

Our department is currently using the ink and roll method when obtaining these prints, although this is 
considered an approved method through the State of Oklahoma it is not the most efficient method. Each 
month we process between 25 to 40 print cards which are mailed into OSBI and then entered into AFIS 
once reviewed and approved.  

The problem with the ink and roll is the officer has no idea if the prints will be accepted un�l a�er they 
are returned from OSBI sta�ng a reason for the rejec�on. Most o�en the rejec�on is due to the print 
being to light (not readable). For the criminal prints once rejected there is very li�le inconvenience, but 
for the ci�zens who require prints for their background, it requires them to return with new cards and 
addi�onal cost in order to be reprinted.  On the average our department must reprint between 4 to 5 
cards per 14 days period.

If allowed to purchase the new LIVESCAN machine, which was included in our 2019-2020 budget, it 
would eliminate these reprints and inconvenience to our ci�zens altogether and allow our department to 
receive instant felony hits on criminals wanted throughout the country.  This machine will be purchased 
through a single-source company and will be in compliance with OSBI, AFIS, FBI, and ANSI/NIST. It allows 
the officer to print a subject and receive a confirmed compliance on each print before sending it 
electronically to OSBI. 

The system which our department is reques�ng is the only total unit being used throughout the State of 
Oklahoma as it comes from a sole source company that has been approved by the FBI, OSBI and the 
State of Oklahoma. It comes as a total package which you may review of the a�ached documents 
describing the total package.  Currently Wagoner PD, Sheriff’s Office, Broken Arrow and many others in 
this area u�lize the Live Scan machine which they purchase through Idemia with no reported problems.

STAFF RECOMMENDATION

Staff recommends approval of this purchase and allow the City Manager to sign all required documents. 



ATTACHMENTS

Agreement 
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Memorandum
To: Honorable Mayor and City Council
From: Chief of Police, Mike Bell
Re: Memorandum of Understanding on School Resource Officer
Date: August 5, 2019

BACKGROUND
In accordance with the current memorandum of understanding with the Coweta School system dated 1 
July 2018, each year the school board and city council may renew, extend, or modify the MOU.

This year the city has requested two modifica�ons to the MOU.

Revsion 1: “The Schools shall reimburse the City for the SRO at a rate of fi�een thousand per school year 
and may at its own discre�on make two payments of seventy-five hundred within the last 14 days of 
each semester or one payment within the last 14 days of the school year.” 

Revision 2: page 5 part 8. “During regular school hours the SRO will make every effort to remain on 
school property when not needed to support other law enforcement ac�vi�es. They shall receive 
permission from a supervisor before extended �me away, “anything over 4 hours shall be considered 
extended �me”, from school campus.

STAFF RECOMMENDATION

Staff recommends that these modifica�ons be approved and allow the City Manager to sign the updated 
MOU for the school year of 2019-2020.

ATTACHMENTS

Revised MOU
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SCHOOL RESOURCE OFFICER 

MEMORANDUM OF UNDERSTANDING 

 

This Memorandum of Understanding (hereinafter referred to as the “MOU”) is by and between 
the City of Coweta, Oklahoma (hereinafter referred to as the “City”) and the Coweta Board of Education 
(hereinafter referred to as the “Schools”), and replaces any and all prior agreements and 
understandings between the City (including the Coweta Police Department) and/or the Coweta Public 
Schools on the subject of school resource officers. 
 

WITNESSETH 
WHEREAS, the City and the Schools desire to set forth the duties and responsibilities of 

the parties with respect to the City’s School Resource Officer Program; and 

WHEREAS, the City and Schools desire to create an atmosphere of cooperation toward the 
common goals of providing a safe learning environment for students, a safe working environment 
for educational staff, the prevention and reduction of juvenile delinquency and the promotion of 
positive attitudes regarding the role of law enforcement in society. 

NOW, THEREFORE, in consideration of the mutual promises and representations contained 
herein, the City and the Schools do hereby agree as follows: 

SECTION 1. PURPOSE. 

The purpose of this MOU is to formalize the relationship between the City and the Schools in order 
to foster an efficient and cohesive program that will build a positive relationship between law 
enforcement officers and the youth of Coweta, with the goals aimed toward providing a safe 
learning environment for juveniles and young adults.  This MOU delineates the mission, organization 
structure, and procedures of the City of Coweta/Coweta Public School Resource Officer Program 
(hereinafter referred to as the “SRO PROGRAM”) as a collaborative effort between the City and the 
Schools. The success of the SRO Program relies upon the effective communication between the 
City’s law enforcement employees, the principal of the schools, and key staff members of the City 
and Schools. 

SECTION 2. TERM. 

The term of this MOU shall commence on July 1, 2019 and terminate on June 30, 2020 unless 
terminated earlier as provided herein. The parties may renew, extend, or modify this MOU by 
mutual written consent at any time. This MOU may be renewed with the approval of both the City 
Manager and School Superintendent prior to June 30th each year. 
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SECTION 3. MISSION, GOALS, AND OBJECTIVES. 

The missions of the SRO Program are: the creation and maintenance of a safe and secure learning 
environment for students, the provision of a safe working environment for educational staff, and 
the prevention and reduction of school‐related violence and offenses committed by juveniles or 
adults. These missions will be accomplished by efforts, including but not limited to, the assigning of 
law enforcement officer(s) (SROs) to school facilities. 

The goals and objectives of the SRO Program are designed to develop and enhance rapport between 
youth, law enforcement officers, school administrators and parents. The goals of the SRO Program 
include, but are not limited to: 

1. Establishing a positive relationship between the SRO and the student population and
between the SRO and parents, faculty, staff and administrators;

2. Maintaining a safe and secure environment on school grounds;

3. Promoting positive attitudes regarding law enforcement’s role in society;

4. Preventing and reducing incidents of school violence, to include bullying; and

5. Reducing criminal offenses committed by juvenile and young adults.

SECTION 4. ORGANIZATIONAL STRUCTURE. 

A. Composition. The City shall assign at least one (1) full‐time law enforcement officer(s) to
serve as the SRO in the SRO Program. Any law enforcement officer assigned as an SRO will
be certified through the State of Oklahoma Council of Law Enforcement and Education and
Training Council and must be a member of the Oklahoma School Resource Officer
Association. It shall be highly recommended that this law enforcement officer attends any
and all training offered through the OSRO program.

B. Supervision. The day‐to‐day operation and administrative control of the SRO Program will
be a joint and cooperative effort of the City Manager (or his designee the Chief of Police)
and the Superintendent of Schools. Responsibility for the conduct of the SRO shall remain
with the City, and the Schools acknowledge the SRO remains responsive to the command of
the City’s Police Department. The SRO is employed and retained by the City, and in no event
shall any employee of the City be considered an employee of the Schools regardless of the
funding source.

C. Funding. The SRO Program is subject to availability of funds, which is a budgetary decision
of the parties, both parties agree to the following;

1. The City agrees to train, equip, insure, and provide wages and benefits to the SRO
Officer.

2. The Schools shall reimburse the City for the SRO at a rate of fifteen thousand dollars
($15.000.00) per school year for the SRO during the regular school week. Such 
reimbursement may be paid in one installment within fourteen (14) days of the end of the 
school year or in two equal installments to be paid within fourteen (14) days of the end of 
each semester. Any overtime compensation is addressed in item #3. 
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3. Any hours required by the Schools over 40 hours per week shall be arranged with 
the City Manager or his designee (Chief of Police) prior to the needed services.   

SECTION 5. SRO PROGRAM STRUCTURE. 

SROs are first and foremost law enforcement officers for the City. SROs shall be responsible for 
carrying out duties and responsibilities of a law enforcement officer and shall remain at all times 
under the control, through the chain of command, of the City. All acts of commission or omission 
shall conform to the guidelines of the City. Both the City and School officials agree that non‐
criminal student disciplinary matters shall remain the responsibility of the teachers and 
administrators, not the SRO. The SRO shall refrain from being involved in the enforcement of 
disciplinary rules that do not constitute violations of law, except to support School personnel in 
maintaining a safe school environment.  

SECTION 6. DUTIES AND RESPONSIBILTIES. 

A. Schools. The responsibilities of the Schools will include, but not limited to, the following; 

1. Provide the SRO with a private, appropriately furnished and climate‐controlled office space 
that can be secured and is reasonably acceptable to the Police Department. This shall 
include, but not limited to, a desk with drawers, two chairs, filing cabinet for files and 
records which can be properly locked and secured, a telephone, and computer access. All 
supplies and other equipment shall be provided by the City. 

2. The SRO is not to be used for regularly assigned lunchroom duties, hall monitors or other 
monitoring duties. If there is a problem area, the SRO may assist school personnel until the 
problem is solved. 

3. Provide SRO with reasonable opportunities to address students, teachers, school 
administrators, and parents about the SRO Program goals and objectives. Administrators 
shall also seek input from the SRO regarding criminal justice problems relating to students 
and site security issues. 

4. The principal of each school within the City’s school system shall notify the SRO of 
suspected illegal activity as required by and in accordance with Oklahoma State Statutes, 
Title 70. Any principal or other staff member within the City’s school system who locates a 
dangerous weapon or drugs in the course of a search shall turn it over to the SRO as 
required by Oklahoma State Statutes and school policies. The principal may contact the SRO 
regarding other conduct in accordance with the principal’s discretion. In the event the SRO 
is not available, the principal or staff member shall contact any City police officer for 
notification of suspected illegal activities or to deliver dangerous weapons or drugs that 
come into their possession. 

5. When school personnel discover weapons, drugs, alcohol, or other illegal contraband on 
school property, the SRO shall be notified as soon as reasonably possible. If no juvenile or 
criminal charges are to be filed and no administrative action is to be taken by the Schools, 
the contraband shall be confiscated by the SRO according to Police Department policy and 
properly disposed of by policy. If school personnel take possession of any type of 
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contraband, said contraband shall immediately be turned over to the SRO as soon as 
reasonably possible. 

6. School personnel shall timely notify the SRO with names of specific individuals who are not 
allowed on school property and shall notify the SRO of any anticipated parental problems 
resulting from disciplinary action taken against a student.  

7. Work cooperatively with the City, including but not limited to, the Police Department to 
make any needed adjustments to the SRO Program throughout the school year. 

8. In situations involving student conduct affecting school property, employees, and visitors 
the Schools agree to participate with the SRO in conducting a Threat Assessment Review. 
The review committee will consist of at a minimum, school principal, school counselor, SRO, 
teacher and student.  The parent of the student may also participate if the SRO or School 
staff feel it will assist the process. This review must be completed within reasonable time of 
the event. Any reports or paperwork associated with this review will be maintained in the 
SRO office in case further reviews are required. 

9. Provide to the City, from time to time, copies of all laws, regulations, and school board 
policies applicable to employees of the Schools, including but limited to, laws, rules, 
regulations, and policies regarding access to confidential student records and/or the 
detention, investigation, and searching of students on school premises. 

B. City. The City’s responsibilities hereunder are delegated to the Coweta Police Department    
and will include, but not be limited to, the following: 

1. Responding to all major criminal occurrences that occur on school property and exercise 
law enforcement jurisdiction over such incidents. 

2. Assigning the SRO to the Schools and complying with the training requirements for the SRO 
as established by Federal, State, and Local laws and policies. The Superintendent of Coweta 
Public Schools will have input in the decision to assign and retain an SRO. 

3.  At the request of the principal and whenever practicable, providing the assistance of the 
police canines (through the K‐9 Officers) to assist in searches within the limitations of State 
and Federal Laws and department policies.  

4. Will advise the School Board regarding the possible presence of criminal gangs and 
associated criminal gang activities.  

5. Work cooperatively with the Schools to make any needed adjustments to the SRO Program 
throughout the school year. 

6. Disseminate to the SRO copies of all laws, rules, regulations, and school board policies 
applicable to employees of the Schools, including but not limited to, laws, rules, regulation, 
and policies regarding access to confidential student records and/or the detention, 
investigation, and searching of students on school premises that have been provided to the 
City by the Schools pursuant to Section 6A.9 above. 
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C. SROs’ (Shift Sergeant). The responsibilities of the SRO shift sergeant will include, but not be 
limited to, the following: 

1. Coordinate work assignments of the SRO. 

2. Ensure the SRO’s compliance with the Police Department’s directives. 

3. Coordinate scheduling and work hours of the SRO (Vacation, Sick Time, Personal, Court, 
etc.) 

4. Work with the Schools to make any needed adjustments to the SRO Program throughout 
the school year. 

D. SRO. The responsibilities of an SRO will include, but not be limited to, the following: 

1. Enforce criminal law and protect students, staff and public at large against criminal activity 
and take appropriate enforcement action on criminal matters as necessary. The SRO shall 
follow the chain of command as set forth by policies and procedures of the Police 
Department. Unless notification would interfere with law enforcement operations, the SRO 
will notify the principal or the principal’s designees as soon as reasonably possible 
concerning any enforcement activity on that principal’s school grounds or at that principal’s 
school functions.  If an arrest is made, before the officer transports a student, the principal 
or the principal’s designee may give the student papers regarding an educational due 
process hearing only if, in the officer’s professional judgement, such procedure can be 
accomplished safely. 

2. Complete reports and investigate crimes committed on campus and coordinate whenever 
practical investigative procedures between law enforcement and school administrators. The 
SRO shall abide by all applicable legal requirements concerning interviews or searches 
should it become necessary to conduct formal law enforcement interviews or searches with 
students or staff on campus or at school functions.  

3. In situations involving student conduct affecting school property, employees, and visitors 
the Schools agree to participate with the SRO in conducting a Threat Assessment Review. 
The review committee will consist of at a minimum, school principal, school counselor, SRO, 
teacher and student.  The parent of the student may also participate if the SRO or School 
staff feel it will assist the process. This review must be completed within reasonable time of 
the event. Any reports or paperwork associated with this review will be maintained in the 
SRO office in case further reviews are required. 

4. Take allowable law enforcement action against intruders and unwanted guests who appear 
on school property, either at the principal’s request or if the officer observes a violation of 
state law or city ordinance. 

5. If available, the SRO will be present when a principal or the principal’s designee conducts an 
administrative search when the principal or school personnel fear for their safety. 

6. Confer with the principal to develop plans and strategies to prevent and/or minimize 
dangerous situations on or near campus or involving students at school‐related functions. 

7. If provided in advance to the City, comply with all laws, rules, regulations, and school board 
policies applicable to employees of the Schools, including but not limited to laws, rules, 
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regulations, and policies regarding access to confidential student records and/or the 
detention, investigation, and searching of students on school premises, provided that the 
SRO shall under no circumstances be required or expected to act in a manner inconsistent 
with their duties as a law enforcement officer. The use of confidential school records by the 
SRO shall be done only with the principal’s approval and as allowed by law. 

8. During regular school hours the SRO will make every effort to remain on school property 
when not needed to support other law enforcement activities. They shall receive permission 
from a supervisor before extended time away, “anything over 4 hours shall be considered 
extended time,” from the school campus. 

9. Prepare presentations on various subjects, such as basic understanding of law, role of law 
enforcement, anger management, and drug abuse prevention education, and provide these 
presentations (including lesson plans, if applicable) at the request of school personnel in 
accordance with the established curriculum. Classroom instruction topics must be approved 
by the SRO’s supervisor and school administrator.   

10. Attend school special events as needed. Off duty assignments are not included. 

11. Be familiar with all community agencies which offer assistance to youths and their families 
such as mental health clinics, drug treatment centers, etc., and may make referrals when 
appropriate.  

12. Assist the principal and school staff with disciplinary hearings or Threat Assessment Review 
boards, in which the SRO has knowledge of the incident and/or criminal laws that will assist 
in the adjudication of the matter. 

13. Conduct patrol activity in and around the schools within the Coweta School District. 

14. The SRO shall follow all orders, policies, and procedures of the Police Department when 
confiscating liquor, drugs, and paraphernalia from students on school property. 

15. The SRO shall follow Federal and State law, City Ordinances, City policies and procedures, 
Police Department policies and procedures and directives and orders, and Coweta Public 
School Board policies. In the event of a conflict between School and City policies, the SRO’s 
conduct shall be controlled by City policy. 

16. The SRO shall not conduct any interviews with the news media concerning a school 
incident. 

E. Generally. Each party is responsible for the actions and/or omission of their respective 
employees. 

F. Specifically‐ City of Coweta. The City’s agreement to provide an SRO to the Schools does not 
constitute or create a special duty to the Schools or any individual, nor shall the City be 
liable for failure to provide a SRO in any situation. 
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SECTION 7. ENFORCEMENT. 

Although the SRO has been placed in a formal educational environment, the SRO is not relieved of 
their official duties as a law enforcement officer. The SRO’s shall intervene when necessary in the 
SRO’s professional judgement to prevent any criminal act or maintain a safe school environment. 
Citations shall be issued, and arrests made when appropriate and in accordance with Oklahoma 
State laws and Department policy. The SRO and/or the Police Department in consultation with the 
District Attorney’s Office will have the final decision on whether criminal charges will be filed. 

The City reserves the right to temporarily remove the SRO in the event that additional officers are 
needed during a critical incident or natural disaster. The City also reserves the right to temporarily 
remove the SRO for the SRO’s safety. 

SECTION 8. TERMINATION. 

Either party may terminate this MOU, with or without cause, upon sixty (60) days written notice to 
the other party. 

SECTION 9. NOTICE. 

Any notice, consent or other communication in connection with this MOU shall be in writing and 
may be delivered in person, by mail, Emailed, or by facsimile transmission (provided sender 
confirms notice by written copy). If hand‐delivered, the notice shall be effective upon delivery. If by 
facsimile or email, the notice shall be effective when sent. If by mail, the notice shall be effective 
three (3) business days after being deposited in the United Postal Service addressed appropriately 
to the intended recipient as follows: 

 

              If to the Schools:                                                                  If to the City: 
              Superintendent of Coweta Public Schools                      City of Coweta 
              Coweta Board of Education                                               c/o Chief of Police and City Manager 
              P.O. Box 550                                                                         310 S. Broadway 
              Coweta, Oklahoma 74429                                                  P.O. Box 850 
                                                                                                              Coweta, Oklahoma 74429 
 
SECTION 10. GOOD FAITH. 
 
The parties and their employees agree to cooperate in good faith in fulfilling the terms of this 
MOU. Unforeseen difficulties or questions will be resolved by negotiation between the parties if 
resolution cannot be made between the SRO and the principal. 
 
SECTION 11. GOVERNING LAW. 
 
This MOU is governed by the laws of the State of Oklahoma. 
 
 

(Signature page follows) 
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NOW, THEREFORE, this MOU has been agreed to by the parties as indicated by the 
authorized signatures below. 
 
 
 
_______________________________                       ___________________________ 
School Superintendent                                                   Evette Morris, Mayor 
 
                                        ____________________________ 
                                                                                            Chief of Police 
 
                                                                                           ____________________________ 
                                                                                            City Attorney 
 
                                                                                            ___________________________ 
                                                                                             City Clerk 






